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FOR ASYNCHRONOUS 
ONLINE EXAM

USING



STEPS

1 Fill in the Internet and Computer Availability 

& Compatibility Form obtained from 

Lecturer/Faculty Admin

2 Login 

3 Read exam guideline and instructions

4 Obtain exam question

5 Submit interim exam answer script

6 Submit final exam answer script

BEFORE EXAM

DURING EXAM



1) Go to: https://utmspace.blackboard.com/

2) Log in:  

Login 

3) Check your name 

to make sure you 

access the correct 

account

4) Click the course 

name for the exam

Username & password:

Example: A21DW0000

Matric number (uppercase)

https://utmspace.blackboard.com/


Read exam guideline and instructions

Click ‘Examination 

SOP & Guideline’ 

folder and read the 

guideline provided



1) Click ‘Examination Question Script’ folder

2) Click ‘Final Examination – Question and Interim Submission’ 

*Important Please download the exam question from your Blackboard account. The 

notification will appear in the reporting system as an indicator of your attendance. 
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Obtain exam question



3) Click ‘View 

Assessment’

4) Click this ‘…’ 

symbol to download 

the question
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Submit interim exam answer script

1) Click ‘Examination Question Script’ folder

2) Click ‘Final Examination – Question and Interim Submission’ 
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3) Scan ALL your answer scripts and save 

into ONE PDF FILE ONLY

Camscanner application can be 

used using your mobile phone. 

4) Click ‘Add Content’

5) Click this symbol to 

attach your answer 

script

6) Choose the answer 

script that you want to 

submit. Make sure 

you name the file 

following the exam 

guideline

*Important DO NOT submit your answer 

in multiple files or image format.



7) Click ‘Save’

8) Click ‘Submit’
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*Important: Only one attempt 

of submission is allowed. So, 

check your answer script before 

submission and make sure you 

follow the exam guideline 

before you submit.  



Submit final exam answer script

1) Click ‘Examination Question Script’ folder

2) Click ‘Final Examination – Final Submission’

Then, follow the same procedure as interim submission 
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