
Step-by-step

AMENDMENT OF COURSE 
REGISTRATION 
(INSERT & DELETE) 
Bachelor Degree (Fulltime) 
Senior Student



IMPORTANT NOTICE

Change Section

1. Changing Section for 
the same course code 
will be automatically 
approved (does not 
required approval of 
the Academic Advisor)

2. Once a section change 
has been saved, 
returning to the 
previous section is not 
permitted.

Delete / Add Course

1. All courses that have been Saved will be labelled 
with “DRAFT” status.

2. You may delete or change section of the course 
when the status is still “DRAFT”

3. Application that exceed the maximum or minimum 
total credit limits need to be approved by the 
Deputy Dean after recommendation by Academic 
Advisor

Student must complete the application by SUBMITTING the 
application (the status will change to “SUBMITTED”)
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Login to MyUTM Portal 
(use your UTM ID) 1
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Click Course Registration2
Click UG Application3



Click     to change 
section

a

Choose Sectionb

Click SavecIMPORTANT NOTICE:

Section amendment only can be applied once. 
No other amendment allowed. Please Apply carefully

To change section for the same course code4



To add or delete courses5

1. Click add button 
to ADD the 
correct course

2. Click     ,    to 
DELETE the 
incorrect course
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You may 
delete or 
change 
section of the 
course when 
the status is 
still “DRAFT” 

Check all your transaction for the amendment of courses
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Submit your application7

Click Submit

Student must complete the application by SUBMITTING the application 
(the status will change to “SUBMITTED”)

After successfully submitted, the status 
will change from Draft to Submit
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Ongoing Ongoing Ongoing Ongoing

Approved by 
Academic Advisor

Approved by 
Deputy Dean

Check your application progress status8

Application that exceed the maximum or minimum total credit limits need to be 
approved by the Deputy Dean after recommendation by Academic Advisor
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FACULTY OF ARTIFICIAL INTELLIGENCE (FAI)                 

Undergraduate fai-acad-ug@utm.my
Postgraduate fai-acad-pg@utm.my

Email: bendahari-ukp@utm.my
(please quote your full name and identification number (IC/ISID) and the subject of 
your query when contacting us)

Department of the Bursary

Digital Services Department

CONTACT US

https://support.utm.my 

mailto:bendahari-ukp@utm.my
https://support.utm.my/


THANK YOU
univteknologimalaysia utm.my utmofficial

Academic Management & Conferment 
Section (AMaCS)
Ground Floor, Block F54, UTM 81310 
Johor Bahru, Johor

https://amd.utm.my/
Academic Management & 
Conferment Section
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